Howards Grove Public Schools
403 Audubon Road
Howards Grove, WI 53083

LEGAL OR EMERGENCY REQUEST FOR TRANSPORTATION CHANGE

STUDENT’S NAME GRADE
GRADE
GRADE
GRADE

SCHOOL ATTENDED:

HOME ADDRESS:

BUS NUMBER ON WHICH STUDENTS PRESENTLY RIDE:

PRESENT MORNING PICK-UP POINT (ADDRESS):

PICK-UP POINT REQUESTED (ADDRESS):

PRESENT DROP-OFF POINT (ADDRESS):

DROP-OFF POINT REQUESTED (ADDRESS):

REASON FOR REQUESTING THE CHANGE:

IT SHOULD BE REMEMBERED THAT ALL AUTHORIZATION FOR CHANGES DEPEND UPON AVAILABLE SPACE. MOST
BUSES ARE FILLED TO CAPACITY OR NEAR CAPACITY AND THUS THE REQUEST FOR CHANGES IN TRANSPORTATION
WOULD HAVE TO BE DENIED.

I, THE STUDENT’S PARENT OR LEGAL GUARDIAN, REQUEST THE CHANGES AS MENTIONED ABOVE AND GIVE THE
BUS COMPANY LEGAL PERMISSION TO ALTER THE REGULAR PICK-UP OR DROP-OFF POINT.

SIGNATURE DATE
PARENT/GUARDIAN

NAME (Printed)

ADDRESS

ZIP PHONE NUMBER

EFFECTIVE DATE OF REQUEST: BEGINNING DATE END DATE

FOR OFFICE USE ONLY
IE CHANGE INVOLVES A CHANGE OF BUSES:
BUS NUMBER FOR PICK-UP

BUS NUMBER FOR DROP-OFF

ADMINISTRATIVE ACTION TAKEN: APPROVED DENIED

DATE:

DISTRICT ADMINISTRATOR

The School District of Howards Grove does not discriminate students on the basis of any characteristic protected under State or Federal law including, but
not limited to, race, color, age, sex, creed or religion, handicap or disability, marital status, genetic information, citizenship status, veteran status, military
service (as defined in 111.32, Wis. Stats.), sexual orientation, national origin, ancestry, arrest record, conviction record, use or non-use of lawful products
off the District’s premises during non-working hours, or any other characteristic protected by law in its employment practices. (Board Policy 4122)
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